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Tips on Annual Wage Report Filing

Why Accurate Names and 58Ns are Important

Accurate names and S5Ns are important to you and your employees for several
reasons. We use the name and SSN to maintain a record of personal earnings for
each of your employees. Generally, we are not able to give an employee credit

for his or her earnings unless the name and SSN reported on the Form W-2

agree with our records. It 18 most important that these records are correct since
we later use them to decide if the individual can receive Social Security benefit
payments and the amount of any payments due.

Filing Tips To Ensure Accuracy

Before you file your next annual wage report, please make sure vour employment
records and the Forms W-2 you report have your employees' correct names and
55Ns. Use the tips below to ensure accuracy.

We encourage you to use 33A's Employee Verilication Service (EV3) prior to
submitting Forms W-2 to S3A for processing. EVS is a free, convenient and
secure method for employers to venfy that employee names and S5Ns
match 85A's records. EVS is not to be used to screen job applicants. A
negative EVS response makes no statement about your employee's
immigration status. Visit our website at www_socialsecurity. gov /employer
and select 55N Verification or call tall-free 1-800-772-6270 for further details,

Ask your employees to check their latest Forms W-2 against their Sooal
Secunty cards and to inform you of any name or 38N diflerences on the
two. If the Form W-2 is incorrect, correct your records and prepare a Form
W-2c. If the card is incorrect, advise the employee to request a corrected
card from the nearest Sodal Security office.

Remind your employees near the end of each year to report to Social
Security name changes due to marriage, divorce, or other reasons.

Ask each new employee to check his or her Social Security card and inform
yvou of the name and 55N exactly as shown on the card. (While the employee
must furnish the 3SN to you, the emplovee is not required to show the Social
Security card. But, seeing the card will help ensure that all records are
correct.)

Direct those who do not have SSNs or cards to contact their nearest Social
Security office.

Ensure that the SSNs you report are valid. A valid SSN must have a total
of nine digits. The first three digits are referred to as the area, the next two
as the group, and the last four as the serial, No S5Ns with a 000 area
number, or an area number in the 800 or 900 series, have been issued. Also,
no S8Ns with a 00 group or 0000 serial number have been issued.

Visic our webaite at werw socialsecarity. goe



